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Online grant application process using a Generic
petition

1. In order to start the application process to apply for the grant you
must use a Generic petition online document (see link below).
https://oficinavirtual.llull.cat/ov/en
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2. Click on Generic petition and open the menu (see image above)



institut ramon llull barcelona 08008/diagonal 373/ tel. (+34) 93467 80 00 /fax (+34) 93467 80 06 /irl@Ilull.cat ;iwww.llull.cat

LLLL

Googl: X \EI Wund: X L.'Subve X @ Suppe X 4 &% Featur X [M Redm x P IRLEBiE % / LL Genen x 5\ | Oficir X {ﬂﬂ“'ﬁ

content/generic-petition Qv &% [ E
skmarks iMacros M borbo ¢ Cross Stitch | Fruit Bz~ [} Pattern Creator Con

LLLL ramon lull

Segur | https://oficinavirtual.llull.cat/o

Catalan language
and culture abroad

Home  Site Information  Administrative procedures online  Procedures and services  Logout

Generic petition

The generic application can be submitted at any time.

The application form can be accompanied by a maximum of four documents related fo the situation as outlined.

Prior to the submission of the request generic must verify that there are no procedures associated with the application to be
submitted to the Virtual Office of the IRL. If there is a specific procedure, a request must be made following the indications of
procedure.

. The computation of time, regarding the obligation of government is to solve the provisions of the law of administrative
procedure. In any case, if a petition is part of a process with specific deadlines, should take into account the terms that mark
the corresponding procedure..

The effective date of start of the calculation must be notified by the entity.
The electronic registry entry date will be considered as valid for purposes of calculating deadlines.
The official electronic registry date and time for the purposes of calculating deadlines, s the date and time official in Catalonia.
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A dlgltal cemﬂcate or deat IMobile \dentmcatlon that identifies the legal representative of the entity is required

« Form for natural persons without fiscal fence in Spain.
User and passwurd requtred
= Form for en ¥ithot
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3. Select the form that best matches your needs. A new window will
open and you must fill in all the application forms (4 steps: Applicant,
Reason for the Request, Authorizations, Attached documents).
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Step 1 of 4: Applicant

Applicant
First name * Last name *
nom admin cognom admin

Tax ID/passport number *

123

Address * Postal Code *

City * Country *

- v

Telephone 1 *

E-mail address * Website

Mext == |

L'Institut Ramon Llull és un consorci integrat per la Generalitat de Catalunya i
IAjuntament de Barcelona que té com a finalitat Ia projecdio i difusio exterior de la
liengua i la cuftura catalanes en totes les seves expressions.

{I} Generalitat
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Step 1 of 4: Applicant

Applicant
First name * Last name *
nom admin cognom admin

Tax ID/passport number *

123

Address * Postal Code *

City * Country *

- v

Telephone 1 *

E-mail address * Website

Mext == |

L'Institut Ramon Llull és un consorci integrat per la Generalitat de Catalunya i
IAjuntament de Barcelona que té com a finalitat Ia projecdio i difusio exterior de la
liengua i la cuftura catalanes en totes les seves expressions.

{I} Generalitat

[e X ®)  memoria bibliotec...doc



institut ramon llull barcelona 08008/diagonal 373/ tel. (+34) 93467 80 00 /fax (+34) 93467 80 06 /irl@Ilull.cat ;iwww.llull.cat

LLLL

agle % (B Wunde X { Lig Subver X { @™\ Suppe % @™ Featuir X | [§ Redmi X ( [} IRLBIE X Genern X ) LL | Oficin x I ") =i
«qur | https://oficinavirtual.llull.cat/ov/en/formulan/generic/en/es/1 Q 1| * m !
iarks iMacros Il borbo- [ Cross Stitch | Fruit B2 [ Pattern Creator: Con:

Site building  Site configuration Generste items User management Reports  Rules Help

Home  Site Information  Administrative procedures online  Procedures and services  Logout

Step 2: Reason for the request
Fuhigor

Presentation

Heent

Reception Area *
v
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Step 3: Authorizations

Electronic notifications

I accept that I will be notified electronically of the administrative procadures related to this application. The alert
{which shall not have any legal effects) for this notification shall be sent to the email address and mobile telephone
(optional) indicated below.

Email Mobile {optional)

The Tnstitut Ramon Lull shall send an alert to the electronic device and/or smail address spacified by the interested party in
order to inform them that a notification has been made available on the Institut Ramen Llull’s electronic bulletin board.
Failure to send this alert shall not pravent the notification from being considersd fully valid.

I do not accept that I will be notified electronically of the administrative procedures related to this application.

In accordance with the provisions of Article 42 of the Common Administrative Procedure for Public Administrations Act (Law
39/2015 of 1 October), all paper-based notifications must be made available to the interested party via the electronic
bulletin board of the administration in guestion, so that the interested party can veoluntarily access the content of said
notification.

Conseguently, the Institut Ramon Llull will send an alert to the electronic device and/or email address specified by the
interested party in order to inform them that a notification has been made availzble on the Institut Ramon Llull’s electronic
bulletin board. Failure to send this alert shall not prevent the notification from being fully valid.

Reminder:

Electronic notifications must be viewed on the Institut Ramon Llull’s virtual office (http://oficinavirtual.llull.cat/ou/}. They
can be accessed via a digital certificate or a single-use, automatically generated password. Check the virtual office to see
wihich certificates are accepted. Beginning on the date the notification alert is sent, you shall have 10 calendar days in
wihich to access it. The notification shall be considerad as delivered from the moment its contents are accessed. The
procedure shall be considersd as completed and proceedings shall then centinue.

Consent to receiving additional information

Do you want to be informed about IRL other activities? *

Yes

Mo
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4. Finally, you must upload the following documentation as pdf files:
Direct Grant Application form and the Budget (that you have previously
filled out).
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Attached documents:

IMaximum size of each file is 10 MB

Additional Information (document I)

Additional Information (document II)

Additional Information (document III)

Additional Information (document IV)

Additional Information (document V)

Additional Information (document VI)

link to the film

lramitacio_directa...doc 'ﬂl] memdaria bibliotec...doc

5. You will receive a confimation email shortly.

6. Applicants can view application forms or upload supporting
documentation from our Electronic office homepage using the same
identifications as the application form.
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